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Policy on Student Conduct Violations for Recognized Student Clubs & Organizations

PURPOSE:

The purpose of this policy is to ensure CSUCI has clear expectations for student clubs and organizations
as it pertains to California State University (CSU) Executive Order 1068 - Student Activities, which
grants campuses authority to grant or withdraw recognition of student clubs and organizations and
"establish codes of conduct for student organizations and procedures for sanctions against the
organizations." By maintaining accountability, fairness, and due process, this policy fosters a campus
environment that upholds integrity, equity, and respect among student organizations and the broader
university community.

BACKGROUND:

As part of the directives articulated within California State University (CSU) Executive Order 1068,
CSUCI has developed this policy to provide a structured process for addressing complaints and alleged
violations involving student clubs and organizations. Recognized student organizations play a vital role
in campus life, and their actions can significantly impact both their members and the university
community. Therefore, this policy ensures that all student organizations adhere to CSU and CSUCI
regulations, maintain responsible leadership, and contribute positively to the student experience.

POLICY:
Accountability: The Vice President for Student Affairs and Dean of Students are granted authority to
take such actions as are necessary to effectively implement this procedure and may approve revisions

hereto that are consistent with the objectives of this procedure, reasonable standards of due process, and
well as CSU and CSUCI policies and Procedures.

Applicability:

This policy applies to all recognized student clubs and organizations at CSUCI, including their officers,
members, and affiliated activities. It governs conduct occurring both on and off-campus when the
behavior is associated with a CSUCI-recognized organization. Complaints and violations involving
individual student members will be handled under the CSU Student Conduct Code, whereas
organizational misconduct will be addressed through the procedures outlined in this policy.

Definition(s):
CSEO — Chief Student Executive Officer: CSUCI student president or equivalent office holder of a club/
organization

Student Conduct Officer — A designated CSUCI employee responsible for investigating and adjudicating
Student Code of Conduct complaints
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Complaint Review Process Hearing Olfficer — A trained CSUCI employee assigned the responsibility of
conducting a formal hearing to address a received complaint

Policy Text:

California State University (CSU) Executive Order 1068 - Student Activities, grants campuses authority
to grant or withdraw recognition of student clubs and organizations and "establish codes of conduct for
student organizations and procedures for sanctions against the organizations." At CSU Channel Islands
(CSUCI), as a condition of recognition, student clubs and organizations must adhere to all applicable
CSU and CSUCI policies and procedures. Student clubs and organizations and their officers may be held
collectively and individually responsible for violations associated with their events, activities, and
actions. Complaints about the behavior of individual student members of clubs and organizations, which
constitute a violation of the CSU Student Conduct Code, may be referred to the Dean of Students office,
Title IX & Inclusion and/or other appropriate university authorities for review and action. Below are the
procedures for handling complaints against student clubs and organizations.

General Provisions

A. Recognized student clubs and organizations are responsible for keeping officer and advisor
contact information on file and current at all times with Student Organizations & Involvement.

B. Email is the official means by which notices required by these procedures will be provided.

C. All references in these procedures to chief student executive officer (CSEO) shall mean the
president or equivalent officer of a club or organization. In cases where this position is vacant or
the incumbent has a conflict of interest (e.g., where president is a party alleged to have committed
the violation under review), the CSEO shall be the next highest-ranking officer of the club or
organization. If no such individual is available, the Coordinator of Student Organizations and
Involvement will identify a member of the club or organization to fulfill that role.

D. As used herein, a business day is a calendar day on which CSUCI is open, including periods
between fall and spring terms. All references to timeframes (e.g., 24 hours in advance) in this
procedure shall refer to time occurring on a business day. All timelines in these procedures may
be extended by mutual agreement of the parties.

E. The Dean of Students office shall resolve all disputes and provide needed clarifications as to the
operation of these procedures.

F. All complaints alleging discrimination, harassment, or retaliation as those terms are defined in
Interim CSU Nondiscrimination Policy will be referred by the Dean of Students office to the
Office of Title IX & Inclusion for investigation and consideration of any necessary interim
remedies. Title IX & Inclusion shall prepare and forward to the Dean of Students office a written




\ CALIFORNIA STATE UNIVERSITY CHANNEL ISLANDS
‘ POLICY MANUAL

Student Affairs Policy Number: SA.21.007
Approved By: Richard Yao Effective Date: 04/18/2025
President Page 1 of 10

Policy on Student Conduct Violations for Recognized Student Clubs & Organizations

report, which may include a recommendation of appropriate action. Sanctions may then be issued
by the Dean of Students office. The student club or organization shall be notified of the outcome
of the investigation and the sanctions to be imposed within 15 business days of the Dean of
Students office’s receipt of the investigation report.

Section 1: Scope of Authority

A. Except as provided herein, these procedures shall be used to address complaints alleging
violations of the Student Conduct Code by CSUCI recognized student clubs and organizations.

B. Complaints alleging a violation of the Student Code of Conduct by an individual shall be referred
to the Dean of Students office via our standard Student Code of Conduct violation process.

C. In addition to this policy, CSUCI approved student judicial processes (e.g., Greek Council, etc.)
will have authority to hold their member organizations responsible for adhering to their own
governing documents, policies and procedures. When alleged violations occur that could violate
CSU, CSUCI and governing board documents, policies and/or procedures, the appropriate student
governing body may choose to proceed with its approved judicial processes to adjudicate matters
within its jurisdiction, but which shall be separate from these complaint procedures.

Section 2: Reports of Alleged Violations, Investigations, and Settlement A ereements

A. Reports of alleged violations by student clubs and organizations are filed with the Dean of
Students office via the Student Club & Organization Complaint Report form. The Student Club &
Organization Complaint Report form should detail as much information as possible regarding the
incident or concerning behavior, including but not limited to: date and time, location, name of
event, students involved, reference to specific policy believed to have been violated, witnesses,
damages, and requested action. A complaint may also result from information that becomes
known via police or other CSU or CSUCI reports, in person or email/telephone, or by fax. As
appropriate, a Complaint Report should be submitted by the individual or area receiving the
information.

B. Serious misconduct, includes but is not limited to hospitalizations due to alcohol or drug abuse,
hazing incidents, threats of violence, assault, and sexual assault. Complaints involving serious
misconduct may result in the imposition of an interim suspension by the Dean of Students of a
club or organization's activities or CSUCI recognition pending the outcome of a complaint.

C. Ifit appears that a violation falling within the scope of these procedures may have occurred, the
assigned Student Conduct Officer will conduct an initial investigation of the complaint with the
CSEO of the student club or organization.

a. The purpose of the initial investigative meeting is to gather facts, educate the student club
or organization about applicable policies, assess the possibility of immediate solutions,
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determine whether there has been a violation of campus policies, decide if further
investigation is necessary, and discuss potential sanctions if a violation has occurred.

b. Notice of this meeting shall be given in writing and sent by email to the CSEO at least
five (5) business days before it is to occur.

c. The student club or organization faculty, staff or alumni advisor(s) or another officer of
the organization may accompany the CSEO to this meeting. At the discretion of the
Student Conduct Officer, other persons with information about the alleged violation may
also be invited to participate in this meeting or at a separate time.

d. If the matter involves a conflict between two or more parties, the Student Conduct Officer
may invite representatives from the entities involved to attempt to resolve the conflict
through an initial mediation.

e. Ifthe Student Conduct Officer determines that a violation did not occur or concerns
behavior outside the scope of these procedures, all parties shall be provided notice of such
findings within 10 days after the investigation meeting and the complaint review shall be
terminated.

f. If the Student Conduct Officer determines that a violation did occur, and if the matter
involves a first-time offense involving a very minor infraction, the Student Conduct
Officer may choose to issue a written reprimand. If the violation involves a significant
infraction or a pattern of repeated violations, a settlement agreement may be offered to the
CSEO in writing within 10 business days after the investigation meeting.

g. The Student Conduct Officer may choose to develop joint sanctions with a student club or
organization's national office or with another college or university regarding incidents
involving students from more than one institution.

h. The agreement shall include a statement as to the consequences of failure to fulfill the
agreed sanctions. The agreement will be reviewed by the Student Organization &
Involvement Coordinator or designee and approved by the Dean of Students or designee
when the sanction involves probation, restricted status, or removal of recognition, prior to
being offered to the CSEO. CSEO shall accept or deny the agreement in writing
electronically within five (5) business days from its receipt.

i. If the student club or organization does not accept the agreement within five (5) business
days from its receipt, the case may be referred by the Student Conduct Officer to a formal
administrative hearing.
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Section 3: Formal Hearings

A. For cases referred for a hearing, a report of the alleged misconduct involving the student
organization shall be prepared by the Student Conduct Officer. The Associate Dean of Students or
designee will be notified immediately, and a Hearing Officer will be appointed to conduct the
hearing (see section 3.L below for additional details).

a. This report shall include if possible, but is not limited to:

i. A description of the alleged violation, including date, time and place
ii. The name of the organization and members involved

iii. The number of participants/persons in attendance, if relevant

iv. Names of witnesses, if any
v. Summary of interviews of witnesses and/or members involved

vi. Estimated damage, if any

vii. A summary of all evidence pertaining to the case

b. The report shall be given to the Associate Dean of Students or designee, CSEO of the
student club and organization charged with misconduct, and its advisor(s), and other
appropriate University officials.

B. The Associate Dean of Students or designee shall send written notification of a scheduled hearing
to the email address of the CSEO on file with Student Organizations & Involvement at least five
(5) business days prior to the hearing.

C. The hearing notification will include the date, location and time of hearing; a copy of the report
described in B.1. (above); a statement as to the opportunities for the CSEO to be accompanied by
an advisor and to invite witnesses to attend; and a copy of this Student Clubs and Organizations
Code of Conduct Policy.

D. The CSEO must submit a list of potential witnesses, if any, and a copy of any written documents
or statements, and/or other evidence to the Associate Dean of Students or designee no less than
twenty-four hours prior to the hearing.

E. The following are the only individuals mandated and/or allowed to attend a hearing:
a. The CSEO of the organization charged with misconduct must be in attendance

b. One advisor (if the organization is a chapter of a national organization, a second advisor
from the national office may also attend)
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c. Any witnesses testifying (during the time of their testimony only), including the Student
Conduct Officer responsible for the initial review of the complaint

d. The Associate Dean of Students or designee who will be responsible for presenting the
evidence against the charged club or organization

e. University officials deemed appropriate by the Hearing Officer. If the case involves two or
more student organizations, all organizations shall be permitted to have an officer or
student designee and an advisor of their choice present.

F. An advisor may not present evidence or question witnesses; the advisor's role is to advise the
CSEO and may not in any capacity operate as an attorney for the student club or organization
throughout this process. The advisor may not be a person with information relevant to the
allegations who may be interviewed or called upon to testify during any related investigation or
hearing. To avoid any potential conflict of interest, the recognized university advisor(s) of the
club or organization going through this process cannot serve as “the advisor” as defined within
this policy.

G. A student organization charged with misconduct is presumed to be not in violation, and this
presumption exists until responsibility is demonstrated by the required standard of proof.

H. Any evidence relevant to a case is admissible at a hearing. The standard of proof required is "a
preponderance of the evidence," which means that the evidence considered by the Hearing
Officer indicates that it is more likely than not that the organization is responsible for the actions
alleged in the complaint.

I. Witnesses are expected to speak the truth. If a student intentionally provides false testimony, the
student may be charged with a violation of the Student Conduct Code.

J. If the CSEO fails to appear at a hearing after being given proper notice, the hearing will continue
as scheduled, and the available evidence shall be presented, considered and adjudicated.

K. The hearing shall be presided over by a Hearing Officer selected by the Associate Dean of
Students or Designee. The Hearing Officer shall be a CSU employee who does not have a
personal interest in or a conflict that might influence his/her ability to fairly judge the evidence in
the case. The Associate Dean of Students or designee shall insure that the Hearing Officer has
been:

a. Properly instructed as to his/her responsibilities, including confidentiality and the timely
preparation of a report of findings and recommendations

Provided with a copy of these procedures

Provided all pre-hearing documents assembled pursuant to these procedures

Advised as to the date, time, and location of the hearing

Provided any other logistical support that maybe necessary in the conduct of the hearing

L. Any abuswe or disrespectful behavior by anyone in attendance at a hearing shall not be tolerated:
The Hearing Officer may direct a disruptive or disrespectful individual to leave the hearing. At
any time during the hearing, the student club or organization can waive the hearing and accept a

opo o
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settlement agreement if one was offered. This waiver must be done in writing by the CSEO of the
student club or organization.

M. The hearing will proceed as follows:

a. Introductions of all persons present.
b. The Hearing Officer will provide a summary of the judicial process as it pertains to the
particular hearing.
c. The Hearing Officer will provide an explanation of the charges against the student club or
organization.
d. Opening statements by both the Associate Dean of Students or designee and the CSEO
e. Presentation of evidence by Associate Dean of Students or designee
i. The CSEO may ask questions of witnesses and those presenting the evidence upon
being recognized for this purpose by the Hearing Officer.
ii. The Hearing Officer may ask questions of witnesses and those presenting the
evidence.
iii. Presentation of evidence by CSEO.
iv. The Associate Dean of Students or designee may ask questions of witnesses and
those presenting the evidence.
v. The Hearing Officer may ask questions of witnesses and those presenting the
evidence.
f. Concluding statement by CSEO.
g. Concluding statement by Associate Dean of Students or designee, including recommended
sanction(s).

N. The Hearing Officer next determines whether the organization is responsible for a violation of
CSU and/or CSUCI policy and, if so, shall propose an appropriate sanction(s). The Hearing
Officer shall submit a report of findings and recommendations to the Dean of Students not later
than 10 business days after the hearing unless an extension for the submission of the report is
granted by the Dean of Students.

Section 4: Sanctions
Sanctions for student club or organization violations may include, but are not limited to:

A. A. Reprimands- Indication that the student club or organization's actions were inappropriate along
with an expectation that future infractions shall not occur and may include the expectation that a
formal letter of apology be written, if appropriate.

B. Restitution- Compensation for loss, damages or injury that may include appropriate service
and/or monetary material replacement.

C. Probation- A period of time during which the student club or organization is expected to
demonstrate exemplary compliance with CSU and CSUCI policies, with the consequence of
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violations indicated. Probation may include conditions that the organization must meet to be
removed from probation.

D. Restricted Activities or Privileges- A specified period of time during which the student club or
organization is not allowed to hold or participate in specific events or activities. An organization
on restricted status must continue to fulfill responsibilities required of recognized campus
organizations and of their respective governing council if applicable and must demonstrate
exemplary compliance with CSU and CSUCI policies. Organizations on restricted status are
permitted to participate in certain campus events such as charitable or community service events
if they seek approval from the Facilitator to do so.

E. Conducting and/or participation in educational workshops- This shall include but not be limited
to: educational seminars for the student club or organization, having the student club or
organization prepare presentation(s) to educate others, as well as other sanctions appropriate for
the nature of the misconduct.

F. Community service- A specific number of hours of community service to be coordinated through
Student Organizations & Involvement.

G. Revocation of University Recognition -The student club or organization's recognition is
withdrawn by CSUCI for a period of one year or more, or permanently. For nationally or
regionally affiliated organizations, the national or regional organization would be requested to
also withdraw the local charter.

Section 5: Decision following Hearing
A. The Hearing Officer shall issue a report to the Dean of Students. This report shall include:
a. The student club or organization charged
b. The specific CSU and/or CSUCI policies and/or procedures that the student club or
organization has violated.
The date, time and place of the hearing
A list of persons present at the hearing
A summary of the evidence considered
The: findings and conclusions reached based on the evidence presented at the hearing.
The proposed sanctions, if appropriate.
B. The Dean of Students shall accept and implement the recommendations of the Hearing Officer or
refer the case back to the Hearing Officer for further consideration.
C. The student club or organization will be notified of the outcome within 15 business days of the
hearing. The Student Organizations and Involvement will be copied on this notification.

© o Ao
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Section 6: Appeals
A. Within five (5) business days after notification of the decision, the student club or organization
may submit a written appeal of the decision to the Vice President for Student Affairs (VPSA) or
designee. Grounds for appeal are limited to:
a. The decision was not based on substantive evidence
b. There is significant new evidence not available at the time of the hearing or investigation,
as applicable
c. Applicable policy, including this Code of Conduct Policy, was not properly applied
d. The sanction is unreasonable for the offense
B. If a student club or organization submits an appeal meeting the criteria outlined above, the
sanctions shall not become effective until after the appeal process is completed.
C. The VPSA or designee shall render a final decision and shall notify all parties in writing within
10 business days of the filing of the appeal. The VPSA or designee may modify or set aside the
decision under appeal, or may return the case for further consideration and recommendation.

Section 7: Student Club and Organization Judicial Records

A. All student club and organization judicial records involving a complaint that resulted in a sanction
shall be maintained by the Dean of Students office and Student Organizations & Involvement for
five (5) years from the final disposition of the complaint or the conclusion of any sanctions
resulting from the complaint, whichever is longer. Any materials used in such a case shall become
a part of this student club and organization judicial record.

a. In all such cases considered pursuant to these procedures, such materials shall include, but
are not limited to:
1. Original Complaint Report form
1. Student Conduct Officer’s initial report
iii. Formal notice letters
iv. Hearing Officer's report
v. Decision and sanction letters
vi. Written appeal letter and appeal decision (if applicable)
b. In all such cases referred to and investigated by Title IX & Inclusion, such materials shall
include, but are not limited to:
i. Decision and sanction letters
i1.  Written appeal letter and appeal decision (if applicable)

B. The student club and organization judicial records shall be confidential. The University may
release a general description of charges against a student club or organization (with names
redacted), whether the student club or organization was found responsible, and any sanctions
imposed. Access to the judicial records shall be limited to the professional staff in Student
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Organizations & Involvement, the student club or organization involved, and Division of Student
Affairs staff members.

EXHIBIT(S):

CSU Executive Order 1068

CSU Student Conduct Code

CSU Time, Place and Manner Policy
CSUCI Student Organization Handbook
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